
 Contractor Timesheet 
 

Contractor Name  Supervisor  

Client Company  Department  

Pay Period Start Date  Pay Period End Date  

Day In Out In Out Total 
Hours 

 Day In Out In Out Total 
Hours 

Sun       Sun      

Mon       Mon      

Tue       Tue      

Wed       Wed      

Thu       Thu      

Fri       Fri      

Sat       Sat      

Total Hours Week 1   Total Hours Week 2  

Please record time in decimal equivalents of an hour (i.e. 1 hr 15 minutes = 1.25 hrs) 

Total Hours for Pay Period   

 
 
Contractor Signature__________________________________________________________ Date_______________________ 
 
Client Contact Signature_______________________________________________________ Date_______________________ 

(My signature authorizes Encore to bill Client Company  
for above contractor’s services for approved hours)  

 

èTime sheet Fax #’s 650-649-2602 or 541-396-5088ç    
Encore Technical Staffing, LLC  •    1134 Crane St Suite 216   •    Menlo Park CA 94025-4329   •    Phone (650) 599-9903  
Administration office/Payroll Processing •  PO Box 219 •   396 N Central •  Coquille OR 97423 •   Phone: (541) 396-1885 

Timecards deadline is normally noon 
Pacific Time (GMT-8:00) on Tuesday 
before payroll.  Please refer to your 
Payroll Calendar for exact  time and 
dates. 


